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Republic of the Philippines
Bepartment of Educatiok -

SCHOOLS DIVISION OF MARINDUQUE

Office of the Schools Division Superintendent

MEMORANDUM
OSDS-PSU-2025-001

TO: Assistant Schools Division Superintendent
Chief Education Supervisor, CID/OIC, SGOD
Public Schools District Supervisors
Public Elementary and Secondary School Heads
All Others Concerned

FROM: LYNN G. MENDOZA, EdD
OIC, Schools Division Superintendent

SUBJECT: SUBMISSION OF ANNUAL PROCUREMENT PLAN FOR COMMON-
USE SUPPLIES AND EQUIPMENT (APP-CSE) FOR FY 2026

DATE: July 7, 2025

L. In conformity with Administrative Order No. 17 issued by the Office of the
President on July 28, 2011, DBM Circular No. 2011-6 and 201 1-6A dated August
25, 2011 and September 28, 2011, respectively, all concerned are hereby directed to
submit the Annual Procurement Plan for Common-use Supplies and Equipment
(APP-CSE) for FY 2026 in soft copy using the prescribed template.

2, School Heads of Elementary, Junior and Senior High Schools shall submit
their School Annual Procurement Plan for Common-use Supplies and Equipment
(APP-CSE) for FY 2026 to their respective District Property Custodians for
consolidation not later than July 14, 2025.

3. The District Consolidated APP-CSE shall be submitted thru email at
records.sdomarinduque@deped.gov.ph on or before July 18, 2025. Moreover,
APP-CSEs from the different sections, units, and functional divisions in the Schools
Division Office shall be submitted to the SDO Records Unit Attention: Property and
Supply Unit on or before July 15, 2025.

4. For clarifications, please contact Mrs. Ruby M. Tan, Administrative Officer IV,
Property and Supply Unit through ruby.tan@deped.gov.ph.

5. Immediate and wide dissemination of and compliance with this Memorandum
are desired.

PSURMT2025

P N Address: T. Roque St., Malusak, Boac, Marinduque

P i ff W; Tel. No.: (042) 754-0247  Fax No.: (042) 332-1611
DQTJED © D Email: marindugue@deped.gov.ph

Y o: il Website: https://depedmarinduque.com
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APR-CSE 2025 FORM

ANNUAL TPLAN - C -USE SUPPLIES AND EQUIPMENT (APP-CSE) 2025 FORM
Intraduc tion.
This form contains the supplies and nt (CSE) being carried by the Service of Budget and Management (PS-DEM) that shall be purchased by government agencies.
Consistent with the DBM Circular Letter Nos. 2011-6 and 2011-6-A dated 25 August 2011 and 28 Ssptember 2011, respectively, the APP-CSE shail serve as the agency’s annusl procursment reguest For all its CSE requirements.
Only agencies with uploaded APP-CSE in the ized Philipp! h i System (mPhIlGERS) will be able to purchase CSE from the PS-DBM.
Note that the items listed on this form have baen arranged in nccordance with the United Nations Standard Products and Services Code (UNSPSC).
Reminders:
;.: :':""M“'mmh Iummuunlnlllgmoﬂlucl!unnn.TMMM“mlﬂhdnm-dIn:umsrlmmldl'ﬂwfmundh-ﬂmmﬂnuu«whnndnhlebhduw»loldlhhﬁﬂn&cmmdm-“-mnﬂ”'ﬂlﬂmﬂhtm.ﬂmnmwl
must be ded
0 mmﬂvr-f-rhuncsEuuhqu-onu-n-nlnmbuurma-m-n-w»mum!m"wmtw-MmmmumnNMdnmﬁtﬂemnuwhmﬂhm.
40 Do not delete. add. or revise anv items or rews on this form. otherwise the form will be desmad Invalid,
5.0  For ltems not included on the list of PART II, a saparate file, with the fils name APP-CSE 2025 Farm - Othar Items, can be downloadad frem tha Downloads page of PS-DBM websits ( hil gov.ph) and must be hn—bﬂlﬁuwﬂlﬂﬂlhnluIm.:l.'mmw-dnqo.mmwnmwhubmi-ﬂmlmmduhmrmmndu-lm
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d ot has L ign shall be desmed Invalid.
78 lmmdm-rnhw-mmmw-mmuhnmmh,uummdﬂ&drwm@lldhmmmwmlﬂmwnrlumn,mwﬂmmnmwr-m-hwm d copy of the suppl 'mmtmn“m.mmnmcnnmmonuuu--ofmmummm-udm&-mmmhmmumnmﬂw
net coveied by a supplerental APP-CSE,
8.0  For Further or claril may sontact the and Sales Division of PS-DBM through its mobila numbers 0918-2054426 (Smart) or 09628255199 (Smart), or emall appcse.hel, prhil gowv.ph, or visit the PS-DBM wabalte lmmhﬂunm.ph)!ctﬁuwhonhmhml-vu!un”ma.
Note: The ABP-CSE for FY 2025 st be submitted ot o before 33 July 3034,
Dot B O Agency Code/UACS: Contact Parson:
RO 2 R e Typa: Position:
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